LONE TREE RANCH YOUTH CAMP
Harassment Policy

This Harassment policy has been developed for Lone Tree Ranch Youth Camp.
All employees/volunteers are to be treated with respect and dignity. This policy to strictly prohibit sexual and any other form of unlawful harassment against any other employee/volunteer.  Unlawful harassment includes, but is not limited to: 
· Unwelcomed sexual advances         
· Requests for sexual favors
· Any other verbal, visual or physical conduct of a sexual nature
· Slurs, jokes or other verbal, visual or physical conduct relating to an individual’s race, color, sex/gender, national origin, age, disability or other characteristic protected by applicable state or federal law
As examples, such behavior will not be tolerated when:
	Non permissible conduct creates an intimidating, hostile or offensive work environment and/or unreasonably interferes with work performance.
	Submission to, or rejection of, sexual advances is the implicit or explicit basis for decisions concerning one’s employment, volunteering, assignment, advancement, compensation or any other condition of employment.
Employees /Volunteers who violate this policy: condone, overlook or allow unlawful harassment of others; or hinder any investigation of harassment complaints are also subject to disciplinary action up to and including immediate termination of employment or services. In addition, charges of adultery, fornication, or any other sexual deviation will be taken seriously, and if found to be true, they will be grounds for immediate termination.
Investigation and discipline procedures will be conducted by the Camp Manager and brought before the Camp President for review and for final decision. If disciplinary action is warranted, it will be taken immediately, and without partiality regarding gender, or ministry verses a non-minister employee.
YOUR RIGHTS AND OBLIGATION:
Do not assume management has knowledge of any harassment situation that may exist. If you believe you have been harassed, or observed or have become aware of conduct that may involve non-permissible harassment of any employee/volunteer, you should immediately report the matter to your supervisor or the President (board). You may do so without fear of reprisal. Your assistance will permit the matter to be investigated and, where applicable, disciplinary action taken.
PROBLEM SOLVING:
Open lines of communication are critical to positive, work-producing relationships and the elimination of negative and counter -productive conflicts. If you disagree with a co-worker or have suggestions that will improve operations, you should first discuss the matter with your supervisor.  If you are unsatisfied with the assistance offered, or feel you cannot effectively communicate your concerns or ideas with your supervisor, you may advance your concerns to the Camp President.  As a last resort, if you feel there has not been a reasonable attempt to enforce this policy by the previously named staff personnel, you are encouraged to communicate your charges to the Ministry Board of Directors.

I have read and understand the above Harassment policy.
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